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Preface 
 

 

These Philippine Bidding Documents (PBDs) for the procurement of Infrastructure 

Projects (hereinafter referred to also as the “Works”) through Competitive Bidding have been 

prepared by the Government of the Philippines for use by all branches, agencies, departments, 

bureaus, offices, or instrumentalities of the government, including government-owned and/or 

-controlled corporations, government financial institutions, state universities and colleges, 

local government units, and autonomous regional government. The procedures and practices 

presented in this document have been developed through broad experience, and are for 

mandatory use in projects that are financed in whole or in part by the Government of the 

Philippines or any foreign government/foreign or international financing institution in 

accordance with the provisions of the 2016 revised Implementing Rules and Regulations (IRR) 

of Republic Act (RA) No. 9184.  

The PBDs are intended as a model for admeasurements (unit prices or unit rates in a 

bill of quantities) types of contract, which are the most common in Works contracting. 

The Bidding Documents shall clearly and adequately define, among others: (i) the 

objectives, scope, and expected outputs and/or results of the proposed contract; (ii) the 

eligibility requirements of Bidders; (iii) the expected contract duration; and (iv)the obligations, 

duties, and/or functions of the winning Bidder. 

Care should be taken to check the relevance of the provisions of the PBDs against the 

requirements of the specific Works to be procured. If duplication of a subject is inevitable in 

other sections of the document prepared by the Procuring Entity, care must be exercised to 

avoid contradictions between clauses dealing with the same matter.  

Moreover, each section is prepared with notes intended only as information for the 

Procuring Entity or the person drafting the Bidding Documents. They shall not be included in 

the final documents. The following general directions should be observed when using the 

documents: 

a. All the documents listed in the Table of Contents are normally required for the 

procurement of Infrastructure Projects. However, they should be adapted as 

necessary to the circumstances of the particular Project. 

b. Specific details, such as the “name of the Procuring Entity” and “address for 

bid submission,” should be furnished in the Instructions to Bidders, Bid Data 

Sheet, and Special Conditions of Contract.  The final documents should contain 

neither blank spaces nor options. 

c. This Preface and the footnotes or notes in italics included in the Invitation to 

Bid, BDS, General Conditions of Contract, Special Conditions of Contract, 

Specifications, Drawings, and Bill of Quantities are not part of the text of the 

final document, although they contain instructions that the Procuring Entity 

should strictly follow.  

d. The cover should be modified as required to identify the Bidding Documents as 

to the names of the Project, Contract, and Procuring Entity, in addition to date 

of issue. 
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e. Modifications for specific Procurement Project details should be provided in the 

Special Conditions of Contract as amendments to the Conditions of Contract.  

For easy completion, whenever reference has to be made to specific clauses in 

the Bid Data Sheet or Special Conditions of Contract, these terms shall be 

printed in bold typeface on Sections I (Instructions to Bidders) and III (General 

Conditions of Contract), respectively. 

f. For guidelines on the use of Bidding Forms and the procurement of Foreign-

Assisted Projects, these will be covered by a separate issuance of the 

Government Procurement Policy Board.   
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Glossary of  

Terms, Abbreviations, and Acronyms 
 

ABC – Approved Budget for the Contract.   

ARCC – Allowable Range of Contract Cost. 

BAC – Bids and Awards Committee. 

Bid – A signed offer or proposal to undertake a contract submitted by a bidder in response to 

and in consonance with the requirements of the bidding documents. Also referred to as 

Proposal and Tender. (2016 revised IRR, Section 5[c]) 

Bidder – Refers to a contractor, manufacturer, supplier, distributor and/or consultant who 

submits a bid in response to the requirements of the Bidding Documents. (2016 revised IRR, 

Section 5[d]) 

Bidding Documents – The documents issued by the Procuring Entity as the bases for bids, 

furnishing all information necessary for a prospective bidder to prepare a bid for the Goods, 

Infrastructure Projects, and/or Consulting Services required by the Procuring Entity. (2016 

revised IRR, Section 5[e]) 

BIR – Bureau of Internal Revenue. 

BSP – Bangko Sentral ng Pilipinas.  

CDA – Cooperative Development Authority. 

Consulting Services – Refer to services for Infrastructure Projects and other types of projects 

or activities of the GOP requiring adequate external technical and professional expertise that 

are beyond the capability and/or capacity of the GOP to undertake such as, but not limited to: 

(i) advisory and review services; (ii) pre-investment or feasibility studies; (iii) design; (iv) 

construction supervision; (v) management and related services; and (vi) other technical services 

or special studies. (2016 revised IRR, Section 5[i]) 

Contract – Refers to the agreement entered into between the Procuring Entity and the Supplier 

or Manufacturer or Distributor or Service Provider for procurement of Goods and Services; 

Contractor for Procurement of Infrastructure Projects; or Consultant or Consulting Firm for 

Procurement of Consulting Services; as the case may be, as recorded in the Contract Form 

signed by the parties, including all attachments and appendices thereto and all documents 

incorporated by reference therein. 

Contractor – is a natural or juridical entity whose proposal was accepted by the Procuring 

Entity and to whom the Contract to execute the Work was awarded.  Contractor as used in these 

Bidding Documents may likewise refer to a supplier, distributor, manufacturer, or consultant. 

CPI – Consumer Price Index. 

DOLE – Department of Labor and Employment.  
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DTI – Department of Trade and Industry. 

Foreign-funded Procurement or Foreign-Assisted Project – Refers to procurement whose 

funding source is from a foreign government, foreign or international financing institution as 

specified in the Treaty or International or Executive Agreement. (2016 revised IRR, Section 

5[b]). 

GFI – Government Financial Institution.   

GOCC – Government-owned and/or –controlled corporation. 

Goods – Refer to all items, supplies, materials and general support services, except Consulting 

Services and Infrastructure Projects, which may be needed in the transaction of public 

businesses or in the pursuit of any government undertaking, project or activity, whether in the 

nature of equipment, furniture, stationery, materials for construction, or personal property of 

any kind, including non-personal or contractual services such as the repair and maintenance of 

equipment and furniture, as well as trucking, hauling, janitorial, security, and related or 

analogous services, as well as procurement of materials and supplies provided by the Procuring 

Entity for such services. The term “related” or “analogous services” shall include, but is not 

limited to, lease or purchase of office space, media advertisements, health maintenance 

services, and other services essential to the operation of the Procuring Entity. (2016 revised 

IRR, Section 5[r]) 

GOP – Government of the Philippines. 

Infrastructure Projects – Include the construction, improvement, rehabilitation, demolition, 

repair, restoration or maintenance of roads and bridges, railways, airports, seaports, 

communication facilities, civil works components of information technology projects, 

irrigation, flood control and drainage, water supply, sanitation, sewerage and solid waste 

management systems, shore protection, energy/power and electrification facilities, national 

buildings, school buildings, hospital buildings, and other related construction projects of the 

government. Also referred to as civil works or works. (2016 revised IRR, Section 5[u]) 

LGUs – Local Government Units.  

NFCC – Net Financial Contracting Capacity. 

NGA – National Government Agency. 

PCAB – Philippine Contractors Accreditation Board. 

PhilGEPS - Philippine Government Electronic Procurement System.  

Procurement Project – refers to a specific or identified procurement covering goods, 

infrastructure project or consulting services. A Procurement Project shall be described, 

detailed, and scheduled in the Project Procurement Management Plan prepared by the agency 

which shall be consolidated in the procuring entity's Annual Procurement Plan. (GPPB Circular 

No. 06-2019 dated 17 July 2019) 

PSA – Philippine Statistics Authority.  

SEC – Securities and Exchange Commission. 



 

7 

 

SLCC – Single Largest Completed Contract. 

UN – United Nations. 
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Section I. Invitation to Bid 
 

 

Notes on the Invitation to Bid 
 

The Invitation to Bid (IB) provides information that enables potential Bidders to decide 

whether to participate in the procurement at hand. The IB shall be posted in accordance with 

Section 21.2 of the 2016 revised IRR of RA No. 9184. 

 

Apart from the essential items listed in the Bidding Documents, the IB should also indicate 

the following: 

 

a. The date of availability of the Bidding Documents, which shall be from the time the 

IB is first advertised/posted until the deadline for the submission and receipt of bids;  

 

b. The place where the Bidding Documents may be acquired or the website where it 

may be downloaded; 

 

c. The deadline for the submission and receipt of bids; and 

 

d. Any important bid evaluation criteria. 

 

The IB should be incorporated into the Bidding Documents. The information contained in 

the IB must conform to the Bidding Documents and in particular to the relevant information 

in the Bid Data Sheet. 
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Invitation to Bid for the Re-Bidding of the Procurement of 

Infrastructure Projects for the Construction of Two (2) 

Units Isolation Building (11 Rooms) at Brgy. Bukay Pait, 

Tantangan, South Cotabato (RRCY) 

 
1. The Department of Social Welfare and Development Field Office XII through the 

Government of the Philippines (GOP) under General Appropriations Act (GAA) 
of FY 2021 intends to apply the sum of Four Million and Two Hundred Sixty-four 

Thousand Pesos Only (Php 4,264,000.00) being the Approved Budget for the Contract 

(ABC) to payments under the contract for the Re-bidding of the Procurement of 

Infrastructure Projects For the Construction of Two (2) Units Isolation Building 

(11 Rooms) at Brgy. Bukay Pait, Tantangan, South Cotabato (RRCY) and Project 

Identification Number 21-013Rebid. Bids received in excess of the ABC shall be 

automatically rejected at bid opening. 

 

2. The Department of Social Welfare and Development Field Office XII now invites 

bids for the above Procurement Project.  Completion of the Works is required Ninety 

(90) Calendar Days Contract Duration.  Bidders should have completed a contract 

similar to the Project.  The description of an eligible bidder is contained in the Bidding 

Documents, particularly, in Section II (Instructions to Bidders). 

 

3. Bidding will be conducted through open competitive bidding procedures using non-

discretionary “pass/fail” criterion as specified in the 2016 revised Implementing Rules 

and Regulations (IRR) of Republic Act (RA) No. 9184.  

 

4. Interested bidders may obtain further information from DSWD Bids and Awards 

Committee Secretariat and inspect the Bidding Documents at the address given below 

from 8:00 a.m. to 5:00 p.m. 

 

5. A complete set of Bidding Documents may be acquired by interested bidders on 

September 01, 2021 from given address and website/s below and upon payment of the 

applicable fee for the Bidding Documents, pursuant to the latest Guidelines issued by 

the GPPB, in the amount of Five Thousand Pesos Only (Php 5,000.00).The Procuring 

Entity shall allow the bidder to present its proof of payment for the fees in person, by 

facsimile, or through electronic means.  

 

6. Bids must be duly received by the BAC through its Secretariat on September 15, 2021, 

10:00 a.m. at DSWD FO XII Procurement Section Office through manual 

submission at the office address as indicated below. Late bids shall not be accepted. 

 

7. All bids must be accompanied by a bid security in any of the acceptable forms and in 

the amount stated in ITB Clause 16.  
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8. Bid opening shall be on September 15, 2021, 1:30 p.m. at DSWD FO XII at the given 

address below. Bids will be opened in the presence of the bidders’ representatives who 

choose to attend the activity.   

 

9. The Department of Social Welfare and Development Field Office XII reserves the 

right to reject any and all bids, declare a failure of bidding, or not award the contract at 

any time prior to contract award in accordance with Sections 35.6 and 41 of the 2016 

revised Implementing Rules and Regulations (IRR) of RA No. 9184, without thereby 

incurring any liability to the affected bidder or bidders.  

 

10. For further information, please refer to: 

 

DSWD FO XII-BAC Secretariat 

Administrative Division-Procurement Section 

Department of Social Welfare and Development FO XII 

Purok Bumanaag, Brgy. Zone III, Koronadal City 

Email Address: procurement.fo12@dswd.gov.ph 

Telephone No. +63 (083)-228-8637 

 

11. You may visit the following websites: 

 

For downloading of Bidding Documents: https://fo12.dswd.gov.ph/bid-bulletin/ 

 

 

August 31, 2021 

 

               JACKIYA A. LAO 

       BAC Chairperson DSWD FO XII 
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Section II. Instructions to Bidders 
 

 

Notes on the Instructions to Bidders  

 
This Section on the Instruction to Bidders (ITB) provides the information necessary for 

bidders to prepare responsive bids, in accordance with the requirements of the Procuring 

Entity.  It also provides information on bid submission, eligibility check, opening and 

evaluation of bids, post-qualification, and on the award of contract. 
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1. Scope of Bid 
 

The Procuring Entity, Department of Social Welfare and Development Field Office 

XII invites Bids for the Re-bidding of the Procurement of Infrastructure Projects 

For the Construction of Two (2) Units Isolation Building (11 Rooms) at Brgy. 

Bukay Pait, Tantangan, South Cotabato (RRCY), with Project Identification 

Number Project Identification Number 21-013Rebid. 

 

The Procurement Project (referred to herein as “Project”) is for the construction of 

Works, as described in Section VI (Specifications). 

 

2. Funding Information 
 

2.1. The GOP through the source of funding as indicated below for FY 2021 in the 

amount of Four Million and Two Hundred Sixty-four Thousand Pesos Only 

(Php 4,264,000.00). 

 

2.2. The source of funding is: 

 

a. NGA, the General Appropriations Act or Special Appropriations. 

 

3. Bidding Requirements 
 

The Bidding for the Project shall be governed by all the provisions of RA No. 9184 and 

its 2016 revised IRR, including its Generic Procurement Manual and associated 

policies, rules and regulations as the primary source thereof, while the herein clauses 

shall serve as the secondary source thereof.   

 

Any amendments made to the IRR and other GPPB issuances shall be applicable only 

to the ongoing posting, advertisement, or invitation to bid by the BAC through the 

issuance of a supplemental or bid bulletin. 

 

The Bidder, by the act of submitting its Bid, shall be deemed to have inspected the 

site, determined the general characteristics of the contracted Works and the conditions 

for this Project, such as  the location and the nature of the work; (b) climatic conditions; 

(c) transportation facilities; (c) nature and condition of the terrain, geological conditions 

at the site communication facilities, requirements, location and availability of 

construction aggregates and other materials, labor, water, electric power and access 

roads; and (d) other factors that may affect the cost, duration and execution or 

implementation of the contract, project, or work and examine all instructions, forms, 

terms, and project requirements in the Bidding Documents. 

 

4. Corrupt, Fraudulent, Collusive, Coercive, and Obstructive Practices 
 

The Procuring Entity, as well as the Bidders and Contractors, shall observe the highest 

standard of ethics during the procurement and execution of the contract.  They or 

through an agent shall not engage in corrupt, fraudulent, collusive, coercive, and 
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obstructive practices defined under Annex “I” of the 2016 revised IRR of RA No. 9184 

or other integrity violations in competing for the Project. 

 

5. Eligible Bidders  
 

5.1. Only Bids of Bidders found to be legally, technically, and financially capable 

will be evaluated. 

 

5.2. The Bidder must have an experience of having completed a Single Largest 

Completed Contract (SLCC) that is similar to this Project, equivalent to at 

least fifty percent (50%) of the ABC adjusted, if necessary, by the Bidder to 

current prices using the PSA’s CPI, except under conditions provided for in 

Section 23.4.2.4 of the 2016 revised IRR of RA No. 9184.   

 

A contract is considered to be “similar” to the contract to be bid if it has the 

major categories of work stated in the BDS. 

 

5.3. For Foreign-funded Procurement, the Procuring Entity and the foreign 

government/foreign or international financing institution may agree on another 

track record requirement, as specified in the Bidding Document prepared for 

this purpose. 

 

5.4. The Bidders shall comply with the eligibility criteria under Section 23.4.2 of the 

2016 IRR of RA No. 9184.   

  

6. Origin of Associated Goods  
 

There is no restriction on the origin of Goods other than those prohibited by a decision 

of the UN Security Council taken under Chapter VII of the Charter of the UN. 

 

7. Subcontracts 
 

7.1. The Bidder may subcontract portions of the Project to the extent allowed by the 

Procuring Entity as stated herein, but in no case more than fifty percent (50%) 

of the Project.  

 

  The Procuring Entity has prescribed that: 

 

a. Subcontracting is not allowed. 
 

7.1. Subcontracting of any portion of the Project does not relieve the Contractor of 

any liability or obligation under the Contract.  The Supplier will be responsible 

for the acts, defaults, and negligence of any subcontractor, its agents, servants, 

or workmen as fully as if these were the Contractor’s own acts, defaults, or 

negligence, or those of its agents, servants, or workmen. 

 

8. Pre-Bid Conference (not applicable) 
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9. Clarification and Amendment of Bidding Documents 
 

Prospective bidders may request for clarification on and/or interpretation of any part of 

the Bidding Documents.  Such requests must be in writing and received by the 

Procuring Entity, either at its given address or through electronic mail indicated in the 

IB, at least ten (10) calendar days before the deadline set for the submission and 

receipt of Bids.   
 

10. Documents Comprising the Bid: Eligibility and Technical 

Components  
 

10.1. The first envelope shall contain the eligibility and technical documents of the 

Bid as specified in Section IX. Checklist of Technical and Financial 

Documents.  

 

10.2. If the eligibility requirements or statements, the bids, and all other documents 

for submission to the BAC are in foreign language other than English, it must 

be accompanied by a translation in English, which shall be authenticated by the 

appropriate Philippine foreign service establishment, post, or the equivalent 

office having jurisdiction over the foreign bidder’s affairs in the Philippines.  

For Contracting Parties to the Apostille Convention, only the translated 

documents shall be authenticated through an apostille pursuant to GPPB 

Resolution No. 13-2019 dated 23 May 2019. The English translation shall 

govern, for purposes of interpretation of the bid. 

 

10.3. A valid PCAB License is required, and in case of joint ventures, a valid special 

PCAB License, and registration for the type and cost of the contract for this 

Project. Any additional type of Contractor license or permit shall be indicated 

in the BDS. 

 

10.4. A List of Contractor’s key personnel (e.g., Project Manager, Project 

Engineers, Materials Engineers, and Foremen) assigned to the contract to be 

bid, with their complete qualification and experience data shall be provided.  

These key personnel must meet the required minimum years of experience set 

in the BDS. 

 

10.5. A List of Contractor’s major equipment units, which are owned, leased, 

and/or under purchase agreements, supported by proof of ownership, 

certification of availability of equipment from the equipment lessor/vendor for 

the duration of the project, as the case may be, must meet the minimum 

requirements for the contract set in the BDS. 

 

11. Documents Comprising the Bid: Financial Component 
 

11.1. The second bid envelope shall contain the financial documents for the Bid as 

specified in Section IX. Checklist of Technical and Financial Documents. 
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11.2. Any bid exceeding the ABC indicated in paragraph 1 of the IB shall not be 

accepted. 

 

11.3. For Foreign-funded procurement, a ceiling may be applied to bid prices 

provided the conditions are met under Section 31.2 of the 2016 revised IRR of 

RA No. 9184. 

 

12. Alternative Bids 
 

Bidders shall submit offers that comply with the requirements of the Bidding 

Documents, including the basic technical design as indicated in the drawings and 

specifications.  Unless there is a value engineering clause in the BDS, alternative Bids 

shall not be accepted. 

 

13. Bid Prices 
 

All bid prices for the given scope of work in the Project as awarded shall be considered 

as fixed prices, and therefore not subject to price escalation during contract 

implementation, except under extraordinary circumstances as determined by the NEDA 

and approved by the GPPB pursuant to the revised Guidelines for Contract Price 

Escalation guidelines.   

 

14. Bid and Payment Currencies 
 

14.1. Bid prices may be quoted in the local currency or tradeable currency accepted 

by the BSP at the discretion of the Bidder.  However, for purposes of bid 

evaluation, Bids denominated in foreign currencies shall be converted to 

Philippine currency based on the exchange rate as published in the BSP 

reference rate bulletin on the day of the bid opening. 

 

14.2. Payment of the contract price shall be made in: 

 

a. Philippine Pesos. 

 

15. Bid Security  
 

15.1. The Bidder shall submit a Bid Securing Declaration or any form of Bid Security 

in the amount indicated in the BDS, which shall be not less than the percentage 

of the ABC in accordance with the schedule in the BDS. 

 

15.2. The Bid and bid security shall be valid until January 15, 2021. Any bid not 

accompanied by an acceptable bid security shall be rejected by the Procuring 

Entity as non-responsive. 

  

16. Sealing and Marking of Bids 
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16.1.  Bidders shall enclose their original eligibility and technical documents 

described in ITB Clause 12, in one sealed envelope marked “ORIGINAL - 

TECHNICAL COMPONENT,” and the original of their financial component 

in another sealed envelope marked “ORIGINAL - FINANCIAL 

COMPONENT,” sealing them all in an outer envelope marked “ORIGINAL 

BID.”  

 

16.2.  Each copy of the first and second envelopes shall be similarly sealed duly 

marking the inner envelopes as “COPY NO. ___ - TECHNICAL 

COMPONENT” and “COPY NO. ___ – FINANCIAL COMPONENT” and the 

outer envelope as “COPY NO. ___,” respectively. These envelopes containing 

the original and the copies shall then be enclosed in one single envelope.  

 

16.3.  The original and the number of copies of the bid as indicated in the BDS shall 

be typed or written in ink and shall be signed by the Bidder or its duly authorized 

representative/s. 

 

16.4. All envelopes shall: 

 

(a) contain the name of the contract to be bid in capital letters; 

 

(b) bear the name and address of the Bidder in capital letters; 

 

(c) be addressed to the Procuring Entity’s BAC; 

 

(d) bear the specific identification of this bidding process indicated in the 

ITB Clause 1; and 

 

(e)  bear a warning “DO NOT OPEN BEFORE…” the date and time for  

the opening of bids. 

 

16.5.  Bid envelopes that are not properly sealed and marked, as required in the 

bidding documents, shall not be rejected, but the Bidder or its duly authorized 

representative shall acknowledge such condition of the bid as submitted. The 

BAC or the Procuring Entity shall assume no responsibility for the 

misplacement of the contents of the improperly sealed or marked bid, or for its 

premature opening. 

 

17. Deadline for Submission of Bids 
 

The Bidders shall submit on September 15, 2021, 10:00 a.m. at DSWD FO XII 

Procurement Section Office as indicated in paragraph 6 of the IB.  

 

18. Opening and Preliminary Examination of Bids  
 

18.1. The BAC shall open the Bids in public on September 15, 2021, 1:30 p.m. at 

DSWD FO XII as specified in paragraph 8 of the IB. The Bidders’ 

representatives who are present shall sign a register evidencing their attendance. 
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In case videoconferencing, webcasting or other similar technologies will be 

used, attendance of participants shall likewise be recorded by the BAC 

Secretariat.  

 

In case the Bids cannot be opened as scheduled due to justifiable reasons, the 

rescheduling requirements under Section 29 of the 2016 revised IRR of RA No. 

9184 shall prevail.  

 

18.2. The preliminary examination of Bids shall be governed by Section 30 of the 

2016 revised IRR of RA No. 9184. 

 

19. Detailed Evaluation and Comparison of Bids  
 

19.1. The Procuring Entity’s BAC shall immediately conduct a detailed evaluation of 

all Bids rated “passed” using non-discretionary pass/fail criteria.  The BAC 

shall consider the conditions in the evaluation of Bids under Section 32.2 of 

2016 revised IRR of RA No. 9184. 

 

19.2. If the Project allows partial bids, all Bids and combinations of Bids as indicated 

in the BDS shall be received by the same deadline and opened and evaluated 

simultaneously so as to determine the Bid or combination of Bids offering the 

lowest calculated cost to the Procuring Entity.  Bid Security as required by ITB 

Clause 15 shall be submitted for each contract (lot) separately.  

 

19.3. In all cases, the NFCC computation pursuant to Section 23.4.2.6 of the 2016 

revised IRR of RA No. 9184 must be sufficient for the total of the ABCs for all 

the lots participated in by the prospective Bidder. 

  

20. Post Qualification  
 

Within a non-extendible period of five (5) calendar days from receipt by the Bidder of 

the notice from the BAC that it submitted the Lowest Calculated Bid, the Bidder shall 

submit its latest income and business tax returns filed and paid through the BIR 

Electronic Filing and Payment System (eFPS), and other appropriate licenses and 

permits required by law and stated in the BDS. 

  

21. Signing of the Contract 
 

The documents required in Section 37.2 of the 2016 revised IRR of RA No. 9184 shall 

form part of the Contract. Additional Contract documents are indicated in the BDS. 
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Section III. Bid Data Sheet 
 

 

Notes on the Bid Data Sheet (BDS) 
 

The Bid Data Sheet (BDS) consists of provisions that supplement, amend, or specify in 

detail, information, or requirements included in the ITB found in Section II, which are 

specific to each procurement. 

 

This Section is intended to assist the Procuring Entity in providing the specific information 

in relation to corresponding clauses in the ITB and has to be prepared for each specific 

procurement. 

 

The Procuring Entity should specify in the BDS information and requirements specific to 

the circumstances of the Procuring Entity, the processing of the procurement, and the bid 

evaluation criteria that will apply to the Bids.  In preparing the BDS, the following aspects 

should be checked: 

 

a. Information that specifies and complements provisions of the ITB must be 

incorporated. 

  

b. Amendments and/or supplements, if any, to provisions of the ITB as necessitated by 

the circumstances of the specific procurement, must also be incorporated. 
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Bid Data Sheet 
ITB Clause  

5.2 For this purpose, contracts similar to the Project refer to contracts which have 

the same major categories of work, which shall be:  

Buildings: Construction – Low Rise – Concrete (Frame) 

7.1 

 

Subcontracting is not allowed 

10.3 No further instructions 

 

10.4 

 

The key personnel must meet the required minimum years of experience set 

below: 

 Key Personnel       General Experience      Relevant Experience 

 

Project Engineer              5 years                          5 years 

Electrical Engineer          3 years                          3 years 

Project Foreman              3 years                          3 years 

10.5 The minimum major equipment requirements are the following: 

 

Equipment                   Capacity                Number of Units 

 

Concrete Mixer           1 bagger                         2 

Concrete Vibrator                                              2 

Welding Machine                                               2 

Plate Compactor                                                 1   

12 None 

 

15.1 The bid security shall be in the form of a Bid Securing Declaration or any of the 

following forms and amounts: 

a. The amount of not less than Eighty Five Thousand and Two Hundred 

Eighty Pesos Only (Php85, 280.00) [(2%) of ABC], if bid security is 

in cash, cashier’s/manager’s check, bank draft/guarantee or irrevocable 

letter of credit; 

 

b. The amount of not less than Two Hundred Thirteen Thousand and 

Two Hundred Pesos Only (Php213, 200.00) [(5%) of ABC], if bid 

security is in Surety Bond. 

19.2 Partial bid is not allowed. The infrastructure project is packaged in a single lot 

and the lot shall not be divided into sub-lots for the purpose of bidding, 

evaluation, and contract award.  

 

In all cases, the NFCC computation must be sufficient for the contract to be 

awarded to the Bidder. 

20 Building and Occupancy Permit from LGU & Certificate of Non-Coverage if 

required by the DENR 
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Additional contract documents relevant to the Project: 

 

Construction schedule and S-curve, manpower schedule, construction 

methods, equipment utilization schedule, construction safety and health 



 

20 

 

program approved by the DOLE, PERT/CPM and other acceptable tools 

of project scheduling. 
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Section IV. General Conditions of Contract 
 

 

Notes on the General Conditions of Contract 
 

The General Conditions of Contract (GCC) in this Section, read in conjunction with the 

Special Conditions of Contract in Section V and other documents listed therein, should be a 

complete document expressing all the rights and obligations of the parties. 

 

Matters governing performance of the Contractor, payments under the contract, or matters 

affecting the risks, rights, and obligations of the parties under the contract are included in 

the GCC and Special Conditions of Contract.   

 

Any complementary information, which may be needed, shall be introduced only through 

the Special Conditions of Contract.  
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1. Scope of Contract 
 

This Contract shall include all such items, although not specifically mentioned, that can 

be reasonably inferred as being required for its completion as if such items were 

expressly mentioned herein. All  the provisions of RA No. 9184 and its 2016 revised 

IRR, including the Generic Procurement Manual, and associated issuances, constitute 

the primary source for the terms and conditions of the Contract, and thus, applicable in 

contract implementation.  Herein clauses shall serve as the secondary source for the 

terms and conditions of the Contract.  

 

This is without prejudice to Sections 74.1 and 74.2 of the 2016 revised IRR of RA No. 

9184 allowing the GPPB to amend the IRR, which shall be applied to all procurement 

activities, the advertisement, posting, or invitation of which were issued after the 

effectivity of the said amendment.   

  

2. Sectional Completion of Works 
 

If sectional completion is specified in the Special Conditions of Contract (SCC), 

references in the Conditions of Contract to the Works, the Completion Date, and the 

Intended Completion Date shall apply to any Section of the Works (other than 

references to the Completion Date and Intended Completion Date for the whole of the 

Works). 

 

3. Possession of Site 
 

3.1 The Procuring Entity shall give possession of all or parts of the Site to the 

Contractor based on the schedule of delivery indicated in the SCC, which 

corresponds to the execution of the Works.  If the Contractor suffers delay or 

incurs cost from failure on the part of the Procuring Entity to give possession in 

accordance with the terms of this clause, the Procuring Entity’s Representative 

shall give the Contractor a Contract Time Extension and certify such sum as fair 

to cover the cost incurred, which sum shall be paid by Procuring Entity. 

 

3.2 If possession of a portion is not given by the above date, the Procuring Entity 

will be deemed to have delayed the start of the relevant activities.  The resulting 

adjustments in contract time to address such delay may be addressed through 

contract extension provided under Annex “E” of the 2016 revised IRR of RA 

No. 9184. 

 

4. The Contractor’s Obligations 
 

The Contractor shall employ the key personnel named in the Schedule of Key Personnel 

indicating their designation, in accordance with ITB Clause 10.3 and specified in the 

BDS, to carry out the supervision of the Works.   

 

The Procuring Entity will approve any proposed replacement of key personnel only if 

their relevant qualifications and abilities are equal to or better than those of the 

personnel listed in the Schedule. 
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5. Performance Security 
 

5.1. Within ten (10) calendar days from receipt of the Notice of Award from the 

Procuring Entity but in no case later than the signing of the contract by both 

parties, the successful Bidder shall furnish the performance security in any of 

the forms prescribed in Section 39 of the 2016 revised IRR.  

 

5.2. The Contractor, by entering into the Contract with the Procuring Entity, 

acknowledges the right of the Procuring Entity to institute action pursuant to  

RA No. 3688 against any subcontractor be they an individual, firm, partnership, 

corporation, or association supplying the Contractor with labor, materials and/or 

equipment for the performance of this Contract. 

  

6. Site Investigation Reports 
 

The Contractor, in preparing the Bid, shall rely on any Site Investigation Reports 

referred to in the SCC supplemented by any information obtained by the Contractor. 

 

7. Warranty  
 

7.1. In case the Contractor fails to undertake the repair works under Section 62.2.2 

of the 2016 revised IRR, the Procuring Entity shall forfeit its performance 

security, subject its property (ies) to attachment or garnishment proceedings, 

and perpetually disqualify it from participating in any public bidding. All 

payables of the GOP in his favor shall be offset to recover the costs. 

 

7.2. The warranty against Structural Defects/Failures, except that occasioned-on 

force majeure, shall cover the period from the date of issuance of the Certificate 

of Final Acceptance by the Procuring Entity.  Specific duration of the warranty 

is found in the SCC. 

 

8. Liability of the Contractor 
 

Subject to additional provisions, if any, set forth in the SCC, the Contractor’s liability 

under this Contract shall be as provided by the laws of the Republic of the Philippines. 

If the Contractor is a joint venture, all partners to the joint venture shall be jointly and 

severally liable to the Procuring Entity. 

9. Termination for Other Causes 
 

Contract termination shall be initiated in case it is determined prima facie by the 

Procuring Entity that the Contractor has engaged, before, or during the implementation 

of the contract, in unlawful deeds and behaviors relative to contract acquisition and 

implementation, such as, but not limited to corrupt, fraudulent, collusive, coercive, and 

obstructive  practices as stated in ITB Clause 4. 
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10. Dayworks 
 

Subject to the guidelines on Variation Order in Annex “E” of the 2016 revised IRR of 

RA No. 9184, and if applicable as indicated in the SCC, the Dayworks rates in the 

Contractor’s Bid shall be used for small additional amounts of work only when the 

Procuring Entity’s Representative has given written instructions in advance for 

additional work to be paid for in that way. 

 

11. Program of Work 
 

11.1. The Contractor shall submit to the Procuring Entity’s Representative for 

approval the said Program of Work showing the general methods, arrangements, 

order, and timing for all the activities in the Works. The submissions of the 

Program of Work are indicated in the SCC.  

 

11.2. The Contractor shall submit to the Procuring Entity’s Representative for 

approval an updated Program of Work at intervals no longer than the period 

stated in the SCC.  If the Contractor does not submit an updated Program of 

Work within this period, the Procuring Entity’s Representative may withhold 

the amount stated in the SCC from the next payment certificate and continue to 

withhold this amount until the next payment after the date on which the overdue 

Program of Work has been submitted. 

 

12. Instructions, Inspections and Audits 
 

The Contractor shall permit the GOP or the Procuring Entity to inspect the Contractor’s 

accounts and records relating to the performance of the Contractor and to have them 

audited by auditors of the GOP or the Procuring Entity, as may be required. 

 

13. Advance Payment 
 

The Procuring Entity shall, upon a written request of the Contractor which shall be 

submitted as a Contract document, make an advance payment to the Contractor in an 

amount not exceeding fifteen percent (15%) of the total contract price, to be made in 

lump sum, or at the most two installments according to a schedule specified in the SCC, 

subject to the requirements in Annex “E” of the 2016 revised IRR of RA No. 9184. 

 

14. Progress Payments 
 

The Contractor may submit a request for payment for Work accomplished.  Such 

requests for payment shall be verified and certified by the Procuring Entity’s 

Representative/Project Engineer.  Except as otherwise stipulated in the SCC, materials 

and equipment delivered on the site but not completely put in place shall not be included 

for payment. 

 

15. Operating and Maintenance Manuals 
 

15.1. If required, the Contractor will provide “as built” Drawings and/or operating 

and maintenance manuals as specified in the SCC. 
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15.2. If the Contractor does not provide the Drawings and/or manuals by the dates 

stated above, or they do not receive the Procuring Entity’s Representative’s 

approval, the Procuring Entity’s Representative may withhold the amount stated 

in the SCC from payments due to the Contractor. 
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Section V. Special Conditions of Contract 
 

 

Notes on the Special Conditions of Contract 
 

Similar to the BDS, the clauses in this Section are intended to assist the Procuring Entity in 

providing contract-specific information in relation to corresponding clauses in the GCC 

found in Section IV. 

 

The Special Conditions of Contract (SCC) complement the GCC, specifying contractual 

requirements linked to the special circumstances of the Procuring Entity, the Procuring 

Entity’s country, the sector, and the Works procured.  In preparing this Section, the following 

aspects should be checked: 

 

a. Information that complements provisions of the GCC must be incorporated. 

 

b. Amendments and/or supplements to provisions of the GCC as necessitated by the 

circumstances of the specific purchase, must also be incorporated. 

 

However, no special condition which defeats or negates the general intent and purpose of 

the provisions of the GCC should be incorporated herein. 
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Special Conditions of Contract 
 

GCC Clause  

2 The Intended Completion Date is Ninety (90) calendar days upon receipt 

of the Notice to Proceed. 

4.1 The Procuring Entity shall give possession in full the parts of the Site to 

the Contractor upon receipt of the Notice to Proceed. 

6 The site investigation reports are:  

Site Inspection Report 

7.2  

[In case of semi-permanent structures, such as buildings of types 1, 2, and 

3 as classified under the National Building Code of the Philippines, 

concrete/asphalt roads, concrete river control, drainage, irrigation lined 

canals, river landing, deep wells, rock causeway, pedestrian overpass, and 

other similar semi-permanent structures:] Five (5) years. 

 

 

10 a. No dayworks are applicable to the contract. 

11.1 The Contractor shall submit the Program of Work to the Procuring 

Entity’s Representative within Fifteen Calendar days from the delivery of 

the Notice of Award. 

11.2 The amount to be withheld for late submission of an updated Program of 

Work is Ten percent (10%) of the remaining value of works. 

13 The amount of the advance payment shall not exceed Fifteen Percent 

(15%) of the total contract price to be recouped every progress billing. 

14 Materials and equipment delivered on the site but not completely put in 

place shall not be included for payment.  

15.1 The date by which operating and maintenance manuals are required is 

Thirty (30) calendar days from Completion 
 

The date by which “as built” drawings are required is Thirty (30) 

calendar days from Completion 

15.2 The amount to be withheld for failing to produce “as built” drawings 

and/or operating and maintenance manuals by the date required is One 

Percent (1%) of the final contract amount. 
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Section VI. Specifications 
 

 

For Technical Specifications please refer to ANNEX A 
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Section VII. Drawings 
 

LIST 

Architectural Plans 

Structural Plans 

Electrical Plans 

Sanitary Plans 

Mechanical Plans 

 

 

The actual Drawings, including site plans, are available at the DSWD FO XII, Procurement 

Section, upon procurement of the corresponding bidding documents. 
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Section VIII. Bill of Quantities 
 

 

 

 

For Bill of Quantities please refer to ANNEX B
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Section IX. Checklist of Technical and Financial 

Documents 
 

 

Notes on the Checklist of Technical and Financial Documents 
 

The prescribed documents in the checklist are mandatory to be submitted in the Bid, but 

shall be subject to the following:  

 

a.  GPPB Resolution No. 09-2020 on the efficient procurement measures during a State 

of Calamity or other similar issuances that shall allow the use of alternate documents 

in lieu of the mandated requirements; or 

 

b. any subsequent GPPB issuances adjusting the documentary requirements after the 

effectivity of the adoption of the PBDs.   

 

The BAC shall be checking the submitted documents of each Bidder against this checklist 

to ascertain if they are all present, using a non-discretionary “pass/fail” criterion pursuant to 

Section 30 of the 2016 revised IRR of RA No. 9184. 
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Checklist of Technical and Financial Documents 

I. TECHNICAL COMPONENT ENVELOPE 

  

Class “A” Documents 

 

Legal Documents 

⬜ (a) Valid PhilGEPS Registration Certificate (Platinum Membership) (all pages); 

And 

⬜ (b) Registration certificate from Securities and Exchange Commission (SEC), 

Department of Trade and Industry (DTI)  for sole proprietorship, or 

Cooperative Development Authority (CDA) for cooperatives or its equivalent 

document; 

And 

⬜ (c) Mayor’s or Business permit issued by the city or municipality where the 

principal place of business of the prospective bidder is located, or the 

equivalent document for Exclusive Economic Zones or Areas; 

And 

⬜ (e) Tax clearance per E.O. No. 398, s. 2005, as finally reviewed and approved by 

the Bureau of Internal Revenue (BIR). 

 

Technical Documents 

⬜ (f) Statement of the prospective bidder of all its ongoing government and private 

contracts, including contracts awarded but not yet started, if any, whether 

similar or not similar in nature and complexity to the contract to be bid; and  

⬜ (g) Statement of the bidder’s Single Largest Completed Contract (SLCC) similar 

to the contract to be bid, except under conditions provided under the rules; 

and 

⬜ (h) Philippine Contractors Accreditation Board (PCAB) License;  

or  

Special PCAB License in case of Joint Ventures;  

and registration for the type and cost of the contract to be bid; and 

⬜ (i) Original copy of Bid Security. If in the form of a Surety Bond, submit also a 

certification issued by the Insurance Commission; 

or 

Original copy of Notarized Bid Securing Declaration; and 

 (j) Project Requirements, which shall include the following: 

⬜ a. Organizational chart for the contract to be bid;  

⬜ b. List of contractor’s key personnel (e.g., Project Manager, Project 

Engineers, Materials Engineers, and Foremen), to be assigned to the 

contract to be bid, with their complete qualification and experience 

data; 

⬜ c. List of contractor’s major equipment units, which are owned, leased, 

and/or under purchase agreements, supported by proof of ownership or 

certification of availability of equipment from the equipment 

lessor/vendor for the duration of the project, as the case may be; and 

⬜ (k) Original duly signed Omnibus Sworn Statement (OSS); 
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and if applicable, Original Notarized Secretary’s Certificate in case of a 

corporation, partnership, or cooperative; or Original Special Power of 

Attorney of all members of the joint venture giving full power and authority 

to its officer to sign the OSS and do acts to represent the Bidder. 

 

Financial Documents 

⬜ (l) The prospective bidder’s audited financial statements, showing, among others, 

the prospective bidder’s total and current assets and liabilities, stamped 

“received” by the BIR or its duly accredited and authorized institutions, for 

the preceding calendar year which should not be earlier than two (2) years 

from the date of bid submission; and 

⬜ (m) The prospective bidder’s computation of Net Financial Contracting Capacity 

(NFCC). 

 

Class “B” Documents 

⬜ (n) If applicable, duly signed joint venture agreement (JVA) in accordance with 

RA No. 4566 and its IRR in case the joint venture is already in existence; 

or  

duly notarized statements from all the potential joint venture partners stating 

that they will enter into and abide by the provisions of the JVA in the instance 

that the bid is successful. 

 

II. FINANCIAL COMPONENT ENVELOPE 

⬜ (o) Original of duly signed and accomplished Financial Bid Form; and 

 

Other documentary requirements under RA No. 9184 

⬜ (p) Original of duly signed Bid Prices in the Bill of Quantities; and 

⬜ (q) Duly accomplished Detailed Estimates Form, including a summary sheet 

indicating the unit prices of construction materials, labor rates, and equipment 

rentals used in coming up with the Bid; and 

⬜ (r) Gantt chart or Work Schedule. 
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Annex A 

TECHNICAL SPECIFICATIONS 

CONSTRUCTION WORKS 

 

INDEX 

PROJECT SCHEDULE 

1.0 GENERAL 

1.1 PRELIMINARIES 

1.2 GENERAL REQUIREMENTS 
 
 

2.0 SITE 

2.1 DEMOLITION 

2.2 SITE PREPARATION 

2.3 EARTH WORK 

2.4 SERVICE TRENCHING 

2.5 LANDSCAPE – WALLS AND FENCES 

2.6 LANDSCAPE- SOIL AND PAINTING 
 

3.0 STRUCTURES 

3.1 CONCRETE – GENERAL 

3.2 CONCRETE – FINISHING 

3.3 NOT USED 

3.4 NOT USED 

3.5 BRICK WORK 

3.6 STONE WORK 

3.7 LIGHT STEEL WORK 

3.8 STEEL WORK PAINTING 

3.9 LIGHT TIMBER WORK 
 
 

4.0 ENCLOSURES 

4.1 WATER PROOFING 

4.2 ROOFING 

4.3 WINDOWS AND WINDOW HARDWARE 



4.4 DOORS AND DOOR HARDWARE 

4.5 GLAZING 

4.6 NOT USED 

4.7 INSULATION AND VAPOUR BARRIER 
 
 

 
5.0 INTERIOR 

5.1 LINING 

5.2 PARTITIONS –SYSTEM 

5.3 ROOM DIVIDERS 

5.4 SUSPENDED CEILING 

5.5 JOINERY 

5.6 METAL WORKS 

5.7 STAINLESS STEEL BENCHING 

5.8 NOT USED 

5.9 WIDOW COVERING 
 
 

6.0 FINISH 

6.1 PLASTERING 

6.2 CEMENTITIOUS TOPPING 

6.3 TILING 

6.4 NOT USED 

6.5 NOT USED 

6.6 PAINTING 
 
 

7.0 QUALITY ASSURANCE 

 
8.0 WATER SERVICES 

 

9.0 ENVIRONMENTAL MANAGEMENT 
 

10.1 SAFETY MANAGEMENT 



 

 
 

 

1 GENERAL 
 

 

1.1 PRE-CONSTRUCTION WORK 
 

 
The Engineer and Contractor will carry out a joint condition-in survey using video or digital 
photographs to record the condition of the site upon handover to the Contractor. This will determine 
the state of the site that the Contractor must hand back upon completion of the works. 
The Contractor will carry out a detailed site set out survey for the works. 

A Pre-Construction Meeting will be held between the Engineer and the Contractor to review the 
following information: 

 Condition-in Survey 

 Site Survey 

 Work Method Statement 

 Program 

 Schedule of Materials and Installed Equipment 

If the Engineer approves the above documentation, then the Contractor will be issued with the Notice 
to Proceed. If the documentation is incomplete, the Contractor will have 3 calendar days to revise and 
resubmit the documentation for approval. 

The contract period begins on the day the Notice to Proceed is issued. 

The Contractor must mobilize on the project site within 7 calendar days of the date of issue of the 
Notice to Proceed. 

Site restrictions 

Site security limitations: Comply with any restrictions on site area, access or working times advised by 
the Engineer. 

Access: Access on to and within the site, use of the site for temporary works and constructional plant, 
including working and storage areas, location of offices, workshops, sheds, roads and parking, is 
restricted to the areas shown on the drawings or as agreed with the Engineer. 

 
Occupied areas of site or buildings 

For the parts of the site designated as occupied areas in the occupied areas schedule: 

- Allow occupants to continue using the area for the required period. 

- Make available safe access for occupants. 

- Arrange work to minimize nuisance to occupants and ensure their safety. 

- Protect occupants against weather, dust, dirt, water or other nuisance, by such means as 
temporary screens. 

 

Protection of persons and property 

Temporary works: Provide and maintain required barricades, guards, fencing, shoring, temporary 
roadways, footpaths, signs, lighting and traffic flagging. 

Access ways, services: Do not obstruct or damage roadways and footpaths, drains and watercourses 
and other existing services in use on or adjacent to the site. Determine the location of such services. If 
damage occurs, immediately repair it at the Contractors cost. 

Property: Do not damage property which is to remain on or adjacent to the site, including adjoining 
property encroaching onto the site. If damage occurs, immediately repair it at the Contractors cost. 

1.1 PRELIMINARIES 



Existing services 

Attend to existing services as follows: 

- If the service is to be continued, repair, divert or relocate as required. 

- If the service is to be abandoned, cut and seal or disconnect, and make safe. 

Submit proposals to the Engineer for action for existing services before starting this work. Minimize 
the number and duration of interruptions. 

 
Adjoining property 

Records: For properties described in the Adjoining properties to be recorded schedule: 

- The Contractor is to inspect the properties with the Engineer and owners and occupants of the 
properties, before start of work. 

- Make detailed records of conditions existing within the properties, especially structural defects and 
other damage or defacement. 

- Arrange for at least 2 copies of each record, including drawings, written descriptions, and 
photographs, to be endorsed by the owners and occupants, or their representatives, as evidence of 
conditions existing before commencement of work. 

Submit one endorsed copy of each record to the Engineer. The Contractor is to keep the other 
endorsed copy. 

1.2 CONSTRUCTION PLANT 

Access 

Access route and site access point are as shown on the drawings or as agreed with the Engineer. 
 

Use of existing services 

Existing services may be used as temporary services for the performance of the contract subject to 
conditions stated in the Existing services schedule. 

 

Contractors Facilities and Work Practices 

The Contractor is required to provide adequate toilet and washroom facilities for his staff. These 
facilities shall be kept clean and serviceable at all times. 

The Contractor is required to provide adequate first aid equipment on-site, failure of the Contractor to 
ensure the availability of first aid equipment on-site will result in an immediate „stop work‟ order being 
issued. All costs and time delays resulting from any such „stop work‟ order are entirely the Contractors 
responsibility. 

A site office will be established by the Contractor at the work site. The location of the site office will be 
identified by the Engineer to the Contractor. The office will have a complete set of the contract 
documents. 

The Contractor is to maintain a safe, healthy and tidy worksite at all times and all work activities are to 
be performed with protective and safety equipment appropriate for the task. The Contractor is entirely 
responsible for workplace safety and unsafe work practices will be identified and recommendations 
made for revised work methods as appropriate. 

 

Project signboards 

Provide project-specific signboards and the following: 

- Location, size and wording as directed by Engineer. 

- Maintain in good condition for duration of the work. 

- Remove on completion. 

Obtain approval before display of advertisements or provision of other signboards. 



1.3 BUILDING THE WORKS 

Surveys 

Setting out: Set out the works from the dimensioned drawings 

Check surveys: Check the set out regularly on site 

Final survey: Confirm final set out of roads, services and buildings on 
the as constructed drawings after Practical Completion 

 
Survey marks 

Definition: The term “survey mark” means a survey peg, bench mark, reference mark, signal, 
alignment, level mark or any other mark used or intended to be used for the purpose of setting out, 
checking or measuring the work. 

Care of survey marks: Preserve and maintain the survey marks in their true positions. If the survey 
marks are damaged, immediately advise the Engineer and rectify the damage. 

 
Contractor's representative 

The contractor must employ a suitably experienced person as the Site Manager. This person must be 
on site during working hours, and fluent in English and technical terminology. The Contractor’s Site 
Manager will have the authority to make all decisions concerning the project 

 
Program of work 

The Contractor is to provide a construction program which has the following information: 

- Sequence of work. 

- Allowance for holidays. 

- Activity inter-relationships. 

- Periods within which various stages or parts of the work are to be executed. 

Time scale: Working days. 

Update the program weekly. Identify changes since the previous version, and show the estimated 
percentage of completion for each item of work. 

 
Site meetings 

Hold and attend weekly site meetings throughout the contract and ensure attendance of appropriate 
subcontractors, the Site Manager and Engineer. The meeting schedule may be modified by the 
Engineer. 

The meeting will consider the following items: 

 Technical issues. 

 Commercial issues. 

 Program. 

 Quality of work. 

The Engineer is to keep minutes of site meetings. Within 3 working days after each meeting, submit to 
each party written copies of the minutes. 

 
Items supplied by owner 

Materials and other items specifically identified in the Contract Documents as client supplied 

products will be supplied free of charge to the Contractor for installation in the execution of the works. 
Unload and take delivery of them, inspect them for defects and then take care of them. If defects are 
found, advise. Return unused items to the owner. 



1.4 COMPLETION OF THE WORKS 

Final cleaning 

Before Practical Completion, clean throughout, including interior and exterior surfaces exposed to 
view. Clean carpeted and soft surfaces. Clean debris from the site, roofs, gutters, down pipes and 
drainage systems. Remove waste and surplus materials. 

 
Reinstatement 

Before practical completion, clean and repair damage caused by installation or use of temporary work 
and restore existing facilities used during construction to original condition. 

 
Adjoining property 

At practical completion, for properties described in the Adjoining properties to be recorded 
schedule inspect the properties with the Engineer and owners and occupants of the properties, 

recording any damage that has occurred since the pre-commencement inspection. 
 

Post construction Works 

The Contractor will provide the following documentation after all site construction has been 
completed: 

 Warranty Statement 

 Material Test Certificates 

 As-Built Drawings 

A condition-out survey will be conducted with the Contractor and Engineer at which damages caused 
by the Contractor will be identified. The Engineer will determine if the Contractor is to make repairs or 
if the damage will be deducted from the Contractor’s final invoice. 

 

Removal of plant 

Within 10 working days after practical completion, remove temporary works and construction plant no 
longer required. Remove the balance before the end of the defects liability period. 

1.5 PAYMENT FOR THE WORKS 

Anticipated progress claims schedule 

The Contractor is to submit a schedule of anticipated progress claims which will be made throughout 
the contract. Submit a revised schedule with each progress claim. 

1.6 MISCELLANEOUS 

Compliance with the law 

The Contractor is responsible for compliance with all requirements of authorities. 



 

 
 

 

1 GENERAL 
 

 

1.1 CONTRACT DOCUMENTS 

Drawings 

Large scale drawings take precedence over small scale drawings. Written or calculable dimensions 
take precedence over scaled dimensions. 

If there are any errors in dimensions, set out or size, immediately notify the Engineer. 

 
Bill of Quantities 

If there are any errors in description of items or omissions in the BOQ, immediately notify the 
Engineer. 

If there are any items which are unclear or are not available within the project program, immediately 
notify the Engineer. 

 
Services diagrammatic layouts 

Layouts of service lines, plant and equipment shown on the drawings are diagrammatic only, except 
where figured dimensions are provided or calculable. 

Before commencing work: 

- Obtain measurements and other necessary information. 

- Coordinate the design and installation in conjunction with all trades. 

 
Site Levels 

Spot levels and identified levels on drawings take precedence over contour lines and ground profile 
lines. 

1.2 INSPECTION 

Inspection Notification Schedule 

The Contractor is to notify the Engineer when the items identified in the Inspection Notification 
Schedule are ready for inspection. 

 
Notice 

Minimum notice for inspections to be made on site is 24 hours for offsite personnel, 4 hours for onsite 
personnel. 

If notice of inspection is required in respect of parts of the works that are to be concealed, advise 
when the inspection can be made before concealment. 

1.3 SUBMISSIONS 

Samples 

Submit nominated samples for approval of the Engineer. 

If it is intended to incorporate samples into the works, submit proposals for approval. Only incorporate 
samples in the works which have been approved. Do not incorporate other samples. 

Keep endorsed samples in good condition on site, until practical completion. 

Shop drawings 

General: If required, submit dimensioned drawings showing details of the fabrication and installation 
of services and equipment, including relationship to building structure and other services, cable type 
and size, and marking details. 

Diagrammatic layouts: Coordinate work shown diagrammatically in the contract documents, and 
submit dimensioned set-out drawings. 

1.2 GENERAL REQUIREMENTS 



2 PRODUCTS 
 

 

2.1 TESTS 

Notice 

Give notice of time and place of nominated tests. 

Attendance 

The Contractor is to carry out and attend all tests were nominated in this specification. 

As a minimum, the Contractor will carry out the following tests: 

 
 

 Testing of the granulometric composition and strength of all aggregates to be used. 

 Testing of all concrete in accordance with the regulations and methods as stated in Concrete 
section of the specification. 

 Upon completion of the electrical installation a test and measurement of the earth reading for 
the building is to be undertaken. The results of this test are to be certified by a properly 
qualified electrical engineer and the results are then to be presented to the Engineer for 
acceptance. 

 Full load testing and commissioning of all components of the electrical system is to be 
included for the various components of the electrical system. The electrical works will not be 
approved until the entire system has been successfully tested and signed off in the presence 
of a suitable qualified UNOPS engineer. 

 The Contractor will supply all necessary appliances and labor for testing of the complete 
water supply system at such time and as directed by the Engineer. Such testing shall as a 
minimum require the pressurizing of the complete water supply system to a pressure of not 
less than 4.5bar. The pipe work and fittings shall retain this pressure for a minimum of 1 hour 
following the commencement of the test. 

 All drains shall be hydraulically tested to a minimum of 1500 mm head and no drains shall be 
covered up until such test has been made and repeated as necessary until passed to the 
approval of the Engineer. Access plugs and caps shall be removed, greased, refitted and 
made sound prior to the final testing. 

 

NOTE: Alternative locally available and used testing methods and regulations may be 
proposed by the contractor as a part of their bid proposal, but are subject to DSWD 
approval and acceptance. 

 

 
2.2 MATERIALS AND COMPONENTS 

All manufactured items must new and be approved by the DSWD Site Supervisor prior to their 
purchase and installation. 

 

The material provided by the Contractor will be of a suitable quality for the intended purpose.  
 

Where a specific product or supplier is identified, the Contractor will interpret the specification to read 
as stated or of equal quality. 



Consistency 

For the whole quantity of each material or product use the same manufacturer or source and 
provide consistent type, size, quality and appearance. 

 

Manufacturers’ or suppliers’ recommendations 

Proprietary items: Select, if no selection is given, and transport, deliver, store, handle, protect, finish, 
adjust, prepare for use, and provide manufactured items in accordance with the current written 
recommendations and instructions of the manufacturer or supplier. 

Proprietary systems/assemblies: Assemble, install or fix in accordance with the current written 
recommendations and instructions of the manufacturer or supplier. 

Project modifications: Advise of activities that supplement, or are contrary to, manufacturers or 
suppliers‟ written recommendations and instructions. 

 

Proprietary items 

Identification of a proprietary item does not necessarily imply exclusive preference for the item so 
identified, but indicates the necessary properties of the item. 

Alternatives: If alternatives are proposed, submit proposed alternatives and include samples, 
available technical information, reasons for proposed substitutions and cost. If necessary, provide an 
English translation. State if provision of proposed alternatives will necessitate alteration to other 
parts of the works and advise consequent costs. 

 
3 EXECUTION 

 

 

3.1 COMPLETION 

Warranties 

Name the owner as warrantee in conformance with the Warranty schedule. Register with 
manufacturers as necessary. Retain copies delivered with components and equipment. 

Commencement: Commence warranty periods at practical completion or at acceptance of installation, 
if acceptance is not concurrent with practical completion. 

 
 

 
 

 

1 GENERAL 
 

 

1.1 INTERPRETATION 

Demolished materials classes 

Salvaged for re-use: Demolished materials scheduled for re-use in the works. 

Salvaged for disposal: Demolished materials scheduled for re-use elsewhere. 

Demolished for re-use: Non-scheduled demolished materials proposed by contractor for re-use in the 
works. 

Demolished for removal: Other demolished materials. 

1.2 INSPECTIO

N Notice 

Give sufficient notice so that inspection may be made of the following: 

-  Adjacent structures before commencement of demolition. 

-  Propping of structures prior to demolition works. 

-  Structure after stripping and removal of roof coverings and other external cladding. 

-  Underground structures after demolition above them. 

 

 

 

 

 

2.1 DEMOLITION 



2 PRODUCTS 
 

 

2.1 DEMOLISHED MATERIALS 

Demolished materials 

Ownership: Ownership of demolished materials remains vested with the Employer or 

Client. Reuse: If it is proposed to reuse demolished materials in the works, submit 

proposals. 

Salvage: Recover without damage materials to be salvaged, for reuse in conformance with the 
prevailing site conditions or as specifically proscribed in the Contract Documents. 

Removal: Remove from the site demolished materials which are the property of the contractor. Do 
not burn or bury on site. 

Transit: Prevent spillage of demolishing materials in transit. 

 
3 EXECUTION 

 

 

3.1 SUPPORT 

Temporary support 

If temporary support is required, certification for its design and installation is required from a 
professional engineer engaged by the contractor. 

Until permanent support is provided, provide temporary support for sections of existing buildings 
which are to be altered and which normally rely for support on work to be demolished. 

Support excavations for demolition of underground structures. Provide supports to adjacent 
structures where necessary, sufficient to prevent damage resulting from the works. 

Permanent supports 

If permanent supports for adjacent structures are necessary and are not described, give notice and 
obtain instructions. 

3.2 PROTECTIO 

Encroachment 

Prevent the encroachment of demolished materials onto adjoining property, including public places. 

Weather protection 

If walls or roofs are opened for alterations and additions or the surfaces of adjoining buildings are 
exposed, provide temporary covers to prevent water penetration. Provide covers to protect existing 
plant and equipment and materials intended for re-use. 

Dust protection 

Provide dust-proof screens, bulkheads and covers to protect existing finishes and the immediate 
environment from dust and debris. 

Security 

If a wall or roof is opened for alterations and additions, provide security against unauthorized entry to 
the building. 

3.3 DEMOLITION 

Explosives 

Do not use explosives in the demolition process. 

3.4 HAZARDOUS MATERIALS 

General 

General: Give notice immediately hazardous materials or conditions are found, including the following: 

- Asbestos or material containing asbestos. 

- Flammable or explosive liquids or gases. 

- Toxic, infective or contaminated materials. 

- Radiation or radioactive materials. 

- Noxious or explosive chemicals. 

- Tanks or other containers which have been used for storage of explosive, toxic, infective or 
contaminated substances. 



3.5 COMPLETION 

Notice of completion 

Give at least 3 working days‟ notice of completion of demolition so that adjacent structures may be 
inspected following completion of demolition. 

Make good any damage arising out of demolition work. Obtain written acceptance from the owner of 
each adjoining property of completeness and standard of making good. 

Temporary support 

General: Clear away at completion of demolition. 
 
 

 

 
 

 

1 GENERAL 
 

 

1.1 AIMS 

Responsibilities 

The aim of this work section is to clear the site and put in place adequate environmental controls to 
allow the commencement of earthworks and/or building works. 

1.2 SUBMISSION

S Execution 

Submit the methods and equipment proposed for the earthworks, including the following: 

- Dewatering and groundwater control and disposal of surface water. 

- Control of erosion and contamination of the site, surrounding areas and drainage systems. 

- Dust control. 

- Noise control. 

 
2 EXECUTION 

 

 

2.1 TREES 

Work near trees 

Keep the area within the dripline free of construction material and debris. Do not place bulk materials 
and harmful materials under or near trees. Do not place spoil from excavations against tree trunks. 
Prevent wind-blown materials such as cement from harming trees and plants. 

Prevent damage to tree bark. Do not attach stays, guys and the like to trees. 

If excavation is required near trees to be retained, give notice and obtain instructions. Open up 
excavations under tree canopies for as short a period as possible. 

Use hand methods to locate, expose and cleanly remove the roots on the line of excavation. If it is 
necessary to excavate within the drip line, use hand methods such that root systems are preserved 
intact and undamaged. 

Backfill to excavations around tree roots with backfill free from weed growth and harmful materials. 
Place the backfill layers, each of 300 mm maximum depth, compacted to a dry density similar to that 
of the original or surrounding soil. Do not backfill around tree trunks to a height greater than 300 mm 
above the original ground surface. Immediately after backfilling, thoroughly water the root zone 
surrounding the tree. 

Water trees as necessary, including where roots are exposed at ambient temperature > 35C. 

2.2 EXISTING 

SERVICES Marking 

Before commencing earthworks, locate and mark existing underground services in the areas 
which will be affected by the earthworks operations including clearing, excavating and trenching. 

Excavation 

Do not excavate by machine within 1 m of existing underground services. 

 

 

2.2 SITE PREPARATION 



2.3 ENVIRONMENTAL 

PROTECTION  

Dust protection 

Provide dust-proof screens, bulkheads and covers to protect existing finishes and the immediate 
environment from dust and debris. 

Dewatering 

Keep groundworks free of water. Provide and maintain slopes and drains on excavations and 
embankments to ensure free drainage. Place construction, including fill, masonry, concrete and 
services, on ground from which free water has been removed. Prevent water flow over freshly laid 
work. 

 

2.4 SITE CLEARING 

Extent 

Clear only the following site areas: 

- Areas to be occupied by works such as buildings, paving, excavation, regrading and landscaping. 

- Other areas designated to be cleared. 

Contractor’s site areas: If not included within the areas specified above, clear generally only to the 
extent necessary for the performance of the works. 

Clearing and grubbing 

Remove everything on or above the site surface, including rubbish, scrap, grass, vegetable matter 
and organic debris, scrub, trees, timber, stumps, boulders and rubble. 

Remove tree stumps and roots over 75 mm diameter to a minimum depth of 500 mm below subgrade 
under buildings, embankments or paving, or 300 mm below finished surface in unpaved areas. Holes 
remaining after grubbing shall be backfilled with sand material to prevent ponding of water. The 
material shall be compacted to the relative density of the existing adjacent ground material. 

Old works: Remove old works, including slabs, foundations, paving, drains and manholes found on 
the surface unless identified on the drawings to remain intact. 

Topsoil 

All topsoil shall be stripped over the area on which construction or grading takes place. This topsoil 
shall be carefully stockpiled to be reused for landscaping on completion of the building operations or 
otherwise disposed of as directed. 

2.5 DISPOSAL OF MATERIALS 

Disposal 

General: Remove cleared and grubbed material from the site. 



 

 
 

 

1 GENERAL 
 

 

1.1 INTERPRETATION 

Definitions 

For the purposes of this work section the definitions given below apply. 

- Bad ground: Ground unsuitable for the purposes of the works, including fill liable to subsidence, 
ground containing cavities, faults or fissures, ground contaminated by harmful substances and 
ground which is or becomes soft, wet or unstable. 

- Line of influence: A line extending downward and outward from the bottom edge of a footing, slab 
or pavement and defining the extent of foundation material having influence on the stability or 
support of the footings, slab or pavement. 

1.2 RECORDS OF MEASUREMENT 

Excavation and backfilling 

Do not commence backfilling or place permanent works in the excavation until the following have 
been agreed and recorded: 

- Depths of excavations related to the datum. 

- Final plan dimensions of excavations. 

Method of measurement: To be jointly agreed between the Engineer and Contractors Site Manager 
unless otherwise agreed. 

1.3 INSPECTION 

Notice 

Give sufficient notice so that inspection may be made of the following: 

- Excavation completed to contract levels or founding material. 

- Filling completed to contract levels. 

1.4 TOLERANCES 

Tolerances 

Finish the surface to the required level, grade and shape within the following tolerances: 

- Under building slabs and loadbearing elements: + 0, -40 mm. 

- Pavement subgrades; + 0, - 60 mm. 

- Other ground surfaces: 50 mm, provided the area will drain and matches adjacent construction 
where required. 

 
2 PRODUCTS 

 

 

2.1 FILL MATERIALS 

Fill material generally 

Fill material is to be inorganic, non-perishable material. 

Excluded materials: 

- Organic soils. 

- Materials contaminated through past site usage. 

- Silts or silt-like materials. 

- Fill containing wood, metal, plastic, boulders or other deleterious material. 

2.3 EARTHWORK 



Structural fill - used as support for shallow foundations, paved areas, and slabs each with loadings of 
3660 kgf/m2 or more, for storage tanks, truck turnarounds, and base course and sub-base course for 
roadway pavements. 

 
Re-use of material recovered from excavation 

Re-use excavated material elsewhere on site if approved by the Engineer. 

 
3 EXECUTION 

 

 

3.1 REMOVAL OF TOPSOIL 

General 

Remove topsoil to all areas to be cut, areas to be filled, areas to be occupied by structures, 
pavements, embankments and the like. 

Maximum depth: 100 mm. 

Re-use of removed topsoil 

Re-use removed topsoil elsewhere on site as directed by the Engineer. 

3.2 EXCAVATION 

Extent 

Excavate over the site to give correct levels for construction, pavements, filling and landscaping. 

Excavate for footings, pits and shafts, to the required sizes and depths. Confirm that bearing capacity 
is adequate. 

Proof rolling 

Proof roll excavations for pavements, filling and non-spanning slabs on ground to determine the 
extent of any bad ground. 

 

All foundations shall be carried to good bearing soil and to the minimum depth below finish grade as 
indicated on the design drawings. If the requisite bearing is not encountered at the indicated minimum 
depth, or should over-excavation occur, the following shall be complied with: 

 

a. Minor variations shall be corrected by the use of a lean concrete having an ultimate 
strength in excess of 70 kg/cm2. 

b. Major variations shall be referred to the Engineer for resolution. 
 

Unless otherwise specified on the design drawings or specifications, earth fill beneath foundation shall 
be Class I structural fill 

. 

The final work of soil excavating and earth filling shall be completed just prior to the placing of the 
reinforcing steel and concrete. In order to prevent excessive moisture changes in the foundation- 
supporting soil, the following options are recommended for all spread footing, mat foundation, and 
mass excavations: 

 

a. Foundations shall be poured within 24 hours of excavation. 

b. Water shall be sprayed as required to maintain insitu soil moisture. 

c. A 50 mm thick lean concrete slab may be poured as soon as practical after excavation.  
This slab may also be used to provide a good working surface for construction activities. Lean 
concrete shall have an ultimate strength in excess of 70 kg/cm2. 

 

Prior to pouring the seal slab (or foundation concrete if seal slab is not necessary) the Engineer shall 
inspect the foundation subgrades material to ensure it is suitable for supporting footings. Should the 



Material(s) be different than those revealed by the borings, the Engineer shall decide on corrective 
measures, if necessary, to ensure the satisfactory performance of the foundation soils. The corrective 
measures may consist of one or more of the following: 

 

a. Removal of the foundation subgrades material to a certain depth and replacing it with 
compacted structural fill/lean concrete. 

b. Pumping out ground water from or around the foundation excavation. 

c. Sprinkling of water on dry competent subgrades soils, etc. 
 

Disposal of excess excavated material 

Remove excess excavated material from the site and dispose of legally. 

3.3 BEARING SURFACES 

General 

Provide flat bearing surfaces for loadbearing elements including footings. Step to suit changes in 
levels. Make the steps to the appropriate courses if supporting masonry. 

3.4 REINSTATEMENT OF EXCAVATION 

General 

Where excavation is deeper than the required depth, fill and consolidate to the correct depth. 

3.5 SUPPORTING EXCAVATIONS 

Provision of supports 

Provide temporary supports to all excavations greater than 1.8m deep. Confirm type of supports and 
level of protection required with the Engineer. 

Removal of supports 

Remove temporary supports progressively as backfilling proceeds. 

3.6 ADJACENT STRUCTURES 

Temporary supports 

Provide supports to adjacent structures where necessary, sufficient to prevent damage arising from 
the works. This applies to all structures where the line of influence is interfered with by the proposed 
excavation works. 

Lateral supports: Provide lateral support using shoring. 

Vertical supports: Provide vertical support where necessary using piling or underpinning or both. 

Permanent supports 

If permanent supports for adjacent structures are necessary and are not described, give notice and 
obtain instructions. 

3.7 PREPARATION FOR FILLING 

General 

Prepare the ground surface before placing fill (including topsoil fill), ground slabs or load bearing 
elements. Shape to assist drainage. Compact the ground exposed after stripping or excavation. 

3.8 PLACING FILL 

General 

Layers: Place fill in maximum 15cm horizontal layers across the fill area. 

Mix: Place fill in a uniform mixture. 

Protection: Protect the works from damage due to compaction operations. Where necessary, limit the 
size of compaction equipment or compact by hand. Commence compacting each layer at the 
structure and proceed away from it. 

 

The placement and compaction criteria of fill shall be to the approval of the Engineer. 



2.3.1.7 All excess or unsuitable excavated material is to be removed from site and taken 
away to a locally approved dumping site. 

 

3.9 COMPACTION REQUIREMENTS FOR FILL AND SUBGRADE 

Density 

Compact the subgrade exposed by excavation to a minimum depth of 15cm. Compact each layer of 
fill to the required depth and density, as a systematic construction operation. Shape surfaces to 
provide drainage and prevent ponding. 

Density of all layers of filling are to be approved by the Engineer before subsequent layers are placed. 

Maximum rock and lump size in layer after compaction: 2/3 compacted layer thickness. 

Moisture content 

Adjust the moisture content of fill during compaction in order to achieve the required density. Do not 
allow subgrade or fill layers to dry out after compaction before placing subsequent layers of fill. Do not 
over water filling to greater than moisture content of adjoining undisturbed ground. 

 

 

 
 

 

1 GENERAL 
 

 

1.1 INSPECTION 

Notice 

Give sufficient notice so that inspection may be made at the following stages: 

- Service trenches excavated before laying the service. 

- Services laid in trenches and ready for backfilling. 

 
2 EXECUTION 

 

 

2.1 EXCAVATING 

Excavation 

Excavate for underground services, to required levels and grades. Generally make the trenches 
straight between inspection points and junctions, with vertical sides and uniform grades. 

Trench widths 

General: Keep trench widths to the minimum required for laying and bedding of the relevant service 
and construction of pits. 

Trench depths 

If excavation is necessary below the zone of influence of the underside of adjacent footings, give 
notice, and provide support for the footings as instructed. 

Obstructions 

Clear trenches of sharp projections. Cut back roots encountered in trenches to at least 600 mm 
clear of services. Remove other obstructions including stumps and boulders which may interfere 
with services or bedding. 

Dewatering 

Keep trenches free of water. Place bedding material, services and backfilling on firm ground free of 
surface water. 

Excess excavation 

If trench excavation exceeds the correct depth, reinstate to the correct depth and bearing value using 
compacted bedding material or sand stabilized with 1 part of cement to 20 parts of sand by weight. 

2.2 BACKFILLING 

General 

Backfill service trenches as soon as possible after the service has been laid and bedded, if possible on 
the same working day. Place the backfill in layers maximum150 mm thick and compact to approval of 
Engineer. 

Backfill material 

2.4 SERVICE TRENCHING 



General fill with no stones greater than 25 mm occurring within 150 mm of the service, or other 
materials as required for particular services or locations. 

Under roads and paved areas and within 4 m of building: Coarse sand, controlled low strength 
material or fine crushed rock. 

In topsoil areas: Complete the backfilling with topsoil for at least the top 100 mm. 

2.3 REINSTATEMENT OF 

SURFACES General 

Reinstate existing surfaces removed or disturbed by trench excavations to match existing and 
adjacent work. 

 

 

 
 

 

1 GENERAL 
 

 

1.1 INSPECTION 

Notice 

Give sufficient notice so inspection may be made of the following: 

- Setting out before commencement of construction. 

- Filter fabric and subsurface drainage in place before backfilling. 

 
2 PRODUCTS 

 

 

2.1 TIMBER 

Hardwood 

All hardwood in timber fences is to be best quality without any rot, significant knots, twists, or other 
defects which may affect its strength. 

Preservative treatment: Provide only timbers with preservative treatment painted on the timbers 
surface where the timber is in the ground, or ensure that all timber is highly resistant to rot. 

2.2 STEEL 

Steel tubes and channels 

All steel tubes and channels used for posts, rails, stays are to be painted or galvanized to ensure the 
maximum lifetime for the item without significant maintenance. Refer to Finishes Schedule. 

Wire 

Chain wire, cable wire, tie wire and barbed wire are to be galvanized or other suitable metallic finish 
for maximum lifetime. 

2.3 CONCRETE 

WALLS General 

Concrete walls and concrete foundations are to be constructed as shown on the drawings. 

2.4 STONE 

WALLS Walling 

stone 

Natural stone: Stone of uniform quality, sound and free from defects liable to affect its strength, 
appearance or durability. 

Field stone: Local weathered uncut random sized natural stones. 

Quarried stone: Cut or uncut random or regular size stone. 

2.5 CRIB WALLS 

General 

Type: Proprietary system of interlocking precast concrete units with selected backfill placed and 
compacted progressively to form a retaining wall. 

 

 

2.5 LANDSCAPE – WALLS AND FENCES 



 

 

2.6 BRICK 

WALLS General 

Brick walls on stone or concrete foundations are to be constructed as shown on the drawings. 

 

 
3 EXECUTION 

 

 

3.1 GENERAL 

Set out 

General: Set out the wall and fence lines and mark the positions of posts, gates and bracing panels. 

Clearing 

Extent: Except trees or shrubs to be retained, clear vegetation within 1 m of the landscape walls. Grub 
out stumps and roots of removed trees or shrubs and trim the grass to ground level, but do not remove 
the topsoil. 

Excavation 

Excavate for foundations and footings. 

Earth footings 

Backfill with earth around posts, compacting firmly by hand or machine in 150 mm deep layers. 

Concrete footings 

In ground: Place mass concrete around posts and finish with a weathered top falling 25 mm from the 
post to ground level. 

On slabs: Provide welded and drilled post flanges and fix with 3 masonry anchors per post. 

Strip footings: Place mass concrete or reinforced concrete footings for walls. Refer to drawings for 
details. 

 

 

 

 

 

 
 

 

 
 

 

1 GENERAL 
 

 

1.1 SUBMISSIONS 

Suppliers 

Obtain statements from suppliers of plant materials, giving the following: 

- Particulars of the supplier’s experience in the required type of work. 

- Lead times for delivery of the material to the site. 

 

1.2 INSPECTION 

Notice 

Give sufficient notice so that inspection may be made of the following: 

- lawns prepared before seeding 

- plant holes excavated and prepared for planting 

- setout of gravel paths prepared for filling 

 

 

 

 

 

 

2.6 LANDSCAPE – SOILS AND PLANTING 



 

 
2 PRODUCTS 

 

 

2.1 TOPSOIL 

Source 

Import topsoil unless the topsoil type can be provided from material recovered from the site. 

Additives 

Use additives to raise topsoil to the required standard approved by the Engineer. 

2.2 COMPOST AND 

FERTILISER Compost 

Provide well-rotted vegetative material or animal manure, free from harmful chemicals, grass and 
weed growth. 

Fertilizer 

Provide proprietary fertilizers, delivered to the site in sealed bags marked to show manufacturer or 
vendor, weight, fertilizer type, recommended uses and application rates. 

2.3 GRAVEL PATHS 

Provide paths constructed with consolidated small gravel chippings and concrete edging pavers 
where shown on plans. 

 

 
3 EXECUTION 

 

 

3.1 PREPARATION 

Vegetative spoil 

Remove vegetative spoil from site. Do not burn without the approval on the Engineer. 

3.2 ROCKWORK 

Rock work 

General: Place rocks while ground formation work is being carried out. Provide site rock, otherwise 
provide imported rock. Bury rock two thirds by volume, with weathered faces exposed. Protect the 
weathered faces from damage. 
Site rock: Stockpile for future placement and accessibility for lifting. Dispose of other rock off site. 
Imported rock: Provide rock which has been selected before delivery. 

3.3 SUBSOIL 

Ripping 

Rip parallel to the final contours wherever possible. Do not rip when the subsoil is wet or plastic. Do 
not rip within the dripline of trees and shrubs to be retained. 

Ripping depths: Rip the subsoil to the following typical depths: 

- Compacted subsoil: 300 mm. 

- Heavily compacted clay subsoil: 450 mm. 

Planting beds 

Excavated: Excavate to bring the subsoil to at least 300 mm below finished design levels. Shape the 
subsoil to fall to subsoil drains where applicable. Break up the subsoil to a further depth of 100 mm. 

Unexcavated: Remove weeds, roots, builder’s rubbish and other debris. Bring the planting bed to 75 
mm below finished design levels. 

Cultivation 

Minimum depth: 100 mm. 

Services and roots: Do not disturb services or tree roots; if necessary cultivate these areas by hand. 

Cultivation: Thoroughly mix in materials required to be incorporated into the subsoil. Cultivate 
manually within 300 mm of paths or structures. Remove stones exceeding 50 mm, and weeds, 
rubbish or other deleterious material brought to the surface during cultivation. Trim the surface to 
design levels after cultivation. 

Additives 



Apply additives after ripping or cultivation and incorporate into the upper 100 mm layer of the subsoil. 
Refer to the Soil additives schedule. 

3.4 TOPSOIL 

placing topsoil 

Spread the topsoil on the prepared subsoil and grade evenly. Ensure that grassed areas may be 
finished flush with adjacent hard surfaces such as kerbs, paths and mowing strips. 

Contamination: Where diesel oil, cement or other toxic material has been spilt on the subsoil or topsoil, 
excavate the contaminated soil, dispose of it off the site, and replace it with site soil or imported 
topsoil. 

Finishing: Feather edges into adjoining undisturbed ground. 

Consolidation 

Compact lightly and uniformly in 150 mm layers. Produce a finished topsoil surface which has the 
following characteristics: 

- Smooth and free from stones or lumps of soil. 

- Graded evenly into adjoining ground surfaces. 

- Ready for planting. 

Refer to the Soil additives schedule. Topsoil 

depths 

Spread topsoil to the following typical depths: 

- Excavated planting areas: If using organic mulch, 200 mm. 

- Irrigated grassed areas generally: 150 mm. 

- Non-irrigated grass areas: 100 mm. 

Surplus topsoil 

Spread surplus topsoil on designated areas on site, if any; otherwise, dispose offsite. Designated 

areas to be determined by the Engineer. 

 

3.5 GRASS SEEDING 

Preparation 

Prepare the areas to be sown. Spread the fertilizer evenly over the cultivated bed within 48 hours 
before sowing, and rake lightly into the surface. If a prepared area becomes compacted from any 
cause before sowing can begin, rework the ground surface before sowing. 

Sowing 

Do not sow if frost is likely before the plant has reached an established state, or in periods of extreme 
heat, cold or wet, or when wind velocities exceed 8 km/h. Provide even distribution. Lightly rake the 
surface to cover the seed. 

Rolling 

Roll the seed bed immediately after sowing. 

Roller weight (maximum): 

- Clay and packing (heavy) soils: 90 kg/m width. 

- Sandy and light soils: 300 kg/m width. 

Watering 

Before germination: Water the seeded area with a fine spray until the topsoil is moistened to its full 
depth. Continue watering until germination to keep the surface damp and the topsoil moist but not 
waterlogged. 

After germination: Water to maintain a healthy condition, progressively hardened off to the natural 
climatic conditions. 

Germination 

Maintain sown areas until healthy grass covers the whole of the seeded area. 

Reseeding: If germination has not been attained within one month, reseed the sown areas. 

Weeding 

Remove weeds that occur in sown areas. Where necessary spray with a selective weed killer for broad 
leafed weeds. Do not spray grass seeded areas within 3 months of germination. 

Protection 



Protect the newly sown areas against traffic until well established. Protection method to be approved 
by the Engineer. 

Mowing 

Mow to maintain the grass height within the required range. Do not remove more than one third of the 
grass height at any one time. Carry out the last mowing within 7 days before the end of the planting 
establishment period. Remove grass clippings from the site after each mowing. 

3.6 PLANTS 

Plants 

Characteristics: Provide plants with the following characteristics: 

- Large healthy root systems. 

- Vigorous, well established, free from disease and pests. 

- Suitable for planting in the natural climatic conditions prevailing at the site. 

Replacement: Replace damaged or failed plants with plants of the same type and size. 

Plant containers 

Supply plants in weed-free containers of the required size. 

Open rooted stock: If trees are to be supplied as open rooted stock, ensure this is appropriate to the 
species, variety, size, and time of year for planting. 

Refer to the Plant Schedule. 

Labelling 

Label at least one plant of each species or variety in a batch with a durable, readable tag. 

Storage 

Deliver plant material to the site on a day to day basis, and plant immediately after delivery. 

 

 

3.7 PLANTING 

Individual plantings in grassed areas 

Excavate a hole to twice the diameter of the root ball and at least 100 mm deeper than the root ball. 
Break up the base of the hole to a further depth of 100 mm, and loosen compacted sides of the hole to 
prevent confinement of root growth. 

Locations 

If it appears necessary to vary plant locations and spacing to avoid service lines, or to cover the area 
uniformly, or for other reasons, obtain directions from the Engineer. 

Planting conditions 

Do not plant in unsuitable weather conditions such as extreme heat, cold, wind or rain. In other than 
sandy soils, suspend excavation when the soil is wet, or during frost periods. 

Watering 

Thoroughly water the plants before planting, immediately after planting, and as required to maintain 
growth rates free of stress. 

Placing 

Remove the plant from the container with minimum disturbance to the root ball, ensure that the root 
ball is moist and place it in its final position, in the center of the hole. 

Fertilizing 

In planting beds and individual plantings, place fertilizer pellets around the plants at the time of 
planting. 

Watering basins for plants in grass 

Except in irrigated grassed areas and normally moist areas, construct a watering basin around the 
base of each individual plant, consisting of a raised ring of soil capable of holding at least 10 L. 

3.8 STAKES AND TIES 

Stakes 

Use Hardwood stakes, straight, free from knots or twists, pointed at one end. 

Drive stakes into the ground at least one third of their length, avoiding damage to the root system. 

Stake sizes: 

- For plants 2.5 m high: Three 50 x 50 x 2400 mm stakes per plant. 



- For plants 1 – 2.5 m high: Two 50 x 50 x 1800 mm stakes per plant. 

Ties 

Provide ties fixed securely to the stakes, one tie at half the height of the main stem, others as 
necessary to stabilize the plant. 

Tie types for plants < 2.5 m high: 50 mm sack webbing stapled to the stake. 

3.9 GRAVEL PATHS 

Pavement 

Use small size gravel in layers not exceeding 150mm thick to form paths where shown on drawings. 
Colour and type of gravel to approval of Engineer. Retain sides of path with either: 

- Precast decorative concrete paving edge strips, colour to approval of Engineer. 

- Concrete kerbs 

3.10 PLANTING ESTABLISHMENT 

Period 

The planting establishment period commences at the date of practical completion and finishes at the 
date of final certificate. 

Existing planting and grass 

Where existing grass or planting is within the landscape contract area, maintain it as for the 
corresponding classifications of new grass or planting. 

Recurrent works 

Throughout the planting establishment period, carry out maintenance work including, watering, mowing, 
weeding, rubbish removal, reseeding, staking and tying, replanting, cultivating, and keeping the site 
neat and tidy. 

 

 
 

 

 
 

 

1 GENERAL 
 

 

1.1 INSPECTION 

Notice 

Give sufficient notice so that inspection may be made of the following: 

- Base or subgrade before covering. 

- Membrane or film underlay installed on the base. 

- Completed formwork, and reinforcement, cores, fixings and embedded items fixed in place. 

- Surfaces or elements to be concealed in the final work before covering. 

- Commencement of concrete placing. 

1.2 SUBMISSIONS 

Products – 

proposals 

Curing compounds: If it is proposed to use a liquid membrane-forming curing compound submit 
certified test results for water retention. 

Curing by the covering sheet method: Submit details of the proposed covering material. 

Repair materials: Submit proposals for epoxy resin/grout and elastomeric sealant. 

1.3 TESTS 

General 

Perform tests of the type and frequency necessary to adequately control the materials and processes 
used in the construction of the works. 

Compliance assessment tests 

Timing: Obtain materials samples at the time of delivery to the site. 

Location: Sample from selected sample sites within designated uniform test lots, consisting of an area 
placed, or compacted or both in one day. Test lots must be uniform in terms of material properties and 

3.1 CONCRETE - GENERAL 



density. 

Specimen type: A set of compression test specimens shall consist of four 200 x 200 x 200 mm cubes, 
each cube being one specimen. 

The specimens within each set shall be tested at the following ages in conformance with the 
Drawings and specifications. 

- One at 7 days for information. 

- Two at 28 days. The 28 day strength shall be taken as the average of the two specimens. If one 
specimen in this test shows evidence of improper sampling, molding or testing, it shall be discarded. 
The remaining specimen shall be considered the test result. Should both specimens show the 
specified defects, the entire test shall be discarded. 

- The fourth shall be retained as a spare to be tested as required. 

Discharge slump tests 

Carry out slump tests at approximately one quarter and three quarter points of the load during 
discharge. 

Working slump: 80mm 

Maximum slump: 110 mm. Note concrete with slump greater than this value will be rejected and 
removed from the site at the contractors cost. 

Flexural strength assessment of concrete 

Acceptance criterion: The average strength of any set of 3 consecutive project samples must not 
exceed the specified maximum value. 

Tests schedule 
 

Samples ASTM C172 

Curing ASTM C31 

Testing ASTM C39 

Slump Determination ASTM C143 

Air Content ASTM C231 or C173 

 

 
2 EXECUTION 

 

 

2.1 PRODUCTS 

Reinforcement 

All reinforcing shall be supported and wired together to prevent displacement by construction loads, 
or the placing of concrete, beyond the tolerances specified in ACI 301. Any tack or spot welding of 
reinforcement shall not be performed without approval from the Engineer. 

Reinforcement shall be free of loose rust and of any other coating which may adversely affect the 
bond. 

Splices in bar reinforcement shall be located and lapped as shown on the design drawings. Bars in 
lapped splices shall be in contact unless otherwise shown on the design drawings. Additional splices, 
if required, shall be made only at locations, and in a manner approved by the Engineer. Welded 
splices shall not be used. All lap splices in bar reinforcement shall be fully in compliance with ACI 318- 
02. 

Welded wire fabric used in concrete paving shall have lapped splices made so that the overlap 
between the outermost cross wires of each fabric sheet is at least 50 mm. 

Unless specifically indicated on the design drawings, splicing by means of proprietary mechanical 
splices shall not be used. 

Concrete spacers, metal or plastic bar spacers i.e. chairs, shall be used for obtaining proper spacing 
of reinforcement from the bottom and sides of formwork. 

Dowels 

Provide each dowel in one piece, straight, cut accurately to length with ends square and free from 
burrs. Fix in locations as shown on the design drawings. 

Formwork 

Construct formwork with timber or steel elements to support the concrete for full duration of critical 
curing period. Construct in a durable manner with sufficient props and fixings to ensure that the 
formwork remains in position at all times. 




